12 TIPS FOR ORGANIZATION
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1. WORK ON ONE SPACE AT A TIME

Instead of tackling the entire house, break it up by roomor
closet. Keepingthe task manageableand realistic will lead to
greater success.

2. SCHEDULE AMPLE TIME

Calendartimeto helpkeepothertasks from taking over and
to makegoalsa mentalpriority.

3 TAKE |NV[N'|'[]RY Beginwith a quickinitial sort of toss, donate/sell,
' andkeep.
4 RE-EVALUATE Further evaluatethe "keep” pile. Ask the tough questions

aboutwhereit shouldbe keptfor bestuseandif you
really will use it.

5' T“INK OUTSIBE TH[ Bl]XAnystorageareasyetto beconsidered?Perhapsundera bedor an
awkward spacein a closet? Perhapsa new configurationofan old
space?

6 G[] VERHCAL Useshelving, racks, or binsto maximizestorage space
) for top of closetsor onwalls. Put infrequentlyused
itemsup higher.

1. CONSIDER TYPES OF STORAGE

eterminewhat needsto bestoredandthe bestway to access
it. Baskets, totes, undershelfracks, carts for portablestorage,
etc.

8. CATEGORIZE BY TOPIC Dividethespaceandstorage by topic. Keepall
; camping, schoolsupplies, or toys eachin their own

areas.

9 ACCESSABILITY Keepfrequently useditemsaccessibleso
' they are easy to putaway.

"] VERSATI“TY UI: STURA(G.Eoosestoragesystemsorcontainersthat

canbereusedas needschange.

]] [ASY |D[NT|F|CA'|’|[]N Use colorcodedbins, labels, or clear

containersto clearly distinguish contents.

]2 SUB CAT[GUR[Z[ Alphabetize,group by topic, arrange in color
) spectrum, or by size to further organize.

Remember to Celebvate Each Success!




